
Physical Restraint, Time Out, and Isolated Time Out Progress Report and Reduction Plan Template

This template is an example to assist in guiding the development of the district RTO Reduction Progress Report and Plan. An entity may choose to 
utilize another template/format. The Progress Report and Reduction Plan template shall be submitted to rtoreductionplan@isbe.net by July 1, 2024.

Progress Report:
Please review and report your district’s physical restraint, time out, and isolated time out (RTO) data related to school year 2023-2024.

How has your district’s school year 2023-2024 RTO Reduction Plan supported improvements?

What targeted areas for RTO reduction were not as successful (if any)? Please describe any factors that contributed to the unexpected results from your 
previous RTO Reduction Plan.
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Reduction Plan Template

List the names and titles of members of your district restraint and time out oversight team: The following are the list of titles for the oversight team must 
include, but is not limited to, teachers, paraprofessionals, school service personnel and administrators.  

List dates of oversight team meetings:

Goal Development: The plan’s objective shall be centered around at least three reduction goals. The two required goals for every district are:

The plan shall include at least one goal selected by the district from the list of optional goals based upon district data. Select at least one of the following:
Reduce the number of K-2 students experiencing RTO by 25%.
Reduce the number of students of color experiencing RTO by 25%.
Reduce the number of students experiencing five-plus instances of RTO in a 30-day period by 25%. 
Reduce the number of male students experiencing RTO by 25%.
Reduce the number of incidents of RTO for students with autism by 25%.
Reduce the number of students with an emotional disability experiencing RTO by 25%.
Reduce the number of students with Individualized Education Programs (IEPs) experiencing RTO by 25%.

Goal 
1

Reduce the number of RTO 
incidents by 10%.  

Goal 
2

Reduce the number of students 
experiencing RTO by 10%. 
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Required Components Action Item Steps to Complete  
Action Item

Timeline Responsible Party

Provide details of a plan 
to support a vision for 
cultural change that 
reinforces the following:

A) Explain how the entity
plans to adopt and utilize
positive behavioral
interventions and support
rather than physical
restraint, time out, and
isolated time out;

B) Identify effective
ways/best practices to
deescalate situations to
avoid physical restraint,
time out, and isolated time
out;

C) Describe how the
entity will utilize crisis
intervention techniques as
an alternative to physical
restraint, time out, and
isolated time out; and

D) Describe the entity’s
plan to utilize debriefing
meetings to reassess
what occurred and why
it occurred and to think
through ways to prevent
use of intervention the
next time.
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Required Components Action Item Steps to Complete  
Action Item

Timeline Responsible Party

E) Include action step(s)
that describe procedures
to ensure that appropriate
school personnel are fully
informed of the student’s
history, including any
history of physical or
sexual abuse, and other
relevant medical/mental
health information. Such
disclosures of student
information must be
consistent with federal
and state laws and
rules governing student
confidentiality and privacy
rights.

F) Identify steps to develop
individualized student
plans as required by PA
102-0339. Plans should be
separate and apart from a
student IEP or 504 Plan.

G) Describe how the
information will be made
available to parents for
review.

H) Describe a modification
process (as necessary)
to satisfy aforementioned
goals.

https://ilga.gov/legislation/publicacts/102/PDF/102-0339.pdf
https://ilga.gov/legislation/publicacts/102/PDF/102-0339.pdf

	Text3: One student attending Belleville District #201 campuses experienced an incident of physical restraint, time out or isolated time out during the 2023-2024 school year. This student attended Belleville West and the incident lasted approximately 6 minutes.
	Text4: The training that staff participated in assists the district in reducing these incidents to a rare occurrence. When there is no other choice. But to utilize RTO, the training ensures staff act appropriately and de-escalate the situation as quickly as possible. 
	Text5: Our team believes, and data supports that our efforts were successful.
	Text6: Brian Mentzer, Superintendent
Dustin BIlbruck, Assistant Superintendent
Marshaun Warren, DEI/HR
Andrea Gannon, Alternative Education
Brent Whipple, Director of Special Education
Tony Thompson, Special Education Coordinator
Kim Martin, Special Education Coordinator
Josh Lane, East Principal
Malcolm Hill, West Principal
Anna Valentin, Paraprofessional

	Text7: 5/30/24
	Check Box10: Off
	Check Box11: Off
	Check Box12: Off
	Check Box13: Off
	Check Box14: Off
	Check Box15: Off
	Check Box16: Yes
	Text8: The District rarely utilizes RTO. Instead:
District CPI trainers train staff annually, including trauma-informed practices CPI module. 
The District has implemented an advisory period to build relationships with students and showcase services available to students.

	Text9: 1. Annual Training

2.Second year of implementation of the advisory period. Data shows a positive impact on climate and SEL.

	Text10: 2024-2025 School Year
	Text11: District Administration
	Text12: 1. CPI Training for staff
2. Youth Mental Health First Aid Training for staff
3.Trauma-Informed practices in collaboration with IFT

	Text13: 1. Offer staff training three times a year.
2.Send staff to training at ROE or through IFT.

	Text14: 1. Prior to the start of school and once per semester.
2. As offered and on district PD day. 

	Text15: District Administration and District Trainers
	Text16: Ensure that all students are aware of safe spaces and safe people within the school for self-regulation and support.
	Text17: Utilize the advisory period to ensure all students are aware of safe spaces and school resources. 
	Text18: Information will be shared with advisory teachers prior to the start of the year.
	Text19: Social Workers 
	Text20: The RTO debriefing meeting is required after any incident of RTO.
	Text21: Remind staff of debriefing requirement. 
	Text22: Ongoing
	Text23: Director of Special Education and District Trainers
	Text24: IEP Case Managers, Social Workers, counselors and school nurses provide appropriate summary of information to staff.
	Text25: Responsible staff with review their caseloads and develop an appropriate summary of the student’s profile with staff who need to know. This will include any needed accommodations for the students.
	Text27: Case managers, social workers, counselors, and nurses
	Text26: 1st Month of school and as new students enroll.
	Text28: Develop individualized plans as required by PA 102-0339.
	Text29: None needed
	Text30: As warranted.
	Text31: District Administration
	Text32: Share RTO plan with parents.
	Text33: Include RTO plan on district website. 

	Text34: Posted with all other public documents
	Text35: Director of Special Education
	Text36: The RTO reduction team will meet annually, unless additional meetings are warranted.
	Text37: Review district RTO data and determine if modifications are necessary. 
	Text38: Annually
	Text39: RTO Team


